SBA Funding Process
Eligibility

All Student Organizations and Pro Bono Groups at the Sandra Day O’Connor College of Law (“College of Law”) are eligible to submit funding requests from the Student Bar Association (“SBA”).     

In order to receive funding, Organizations or Groups must meet certain criteria:

1) The funding must benefit the student body at the College of Law;

2) All students at the College of Law must be eligible to participate in the event or funding purpose and must be notified a) via e-mail and b) either the Constructive Notice or Res Ipsa Loquitor newspaper; 

3) Funding requests must be for events or purposes that have yet to occur (no retroactive funding requests will be accepted); 

4) Requested funds must be matched by other fundraising efforts or a good faith effort must be demonstrated that fundraising will occur; and
5) The amount requested may not exceed a percentage of the yearly annual budget, which is to be determined on a semester-to-semester basis.  
If you are unsure whether your event or funding purpose complies with the criteria listed above, then please contact an SBA Officer.    

Fund Availability 

Importantly, funds will only be awarded that are within SBA’s budget for the semester.  Out of necessity, SBA reserves the right to reduce or deny funding requests based on available funds.  Funds will be available on a first come, first serve basis.  Thus, SBA encourages Organizations and Groups to apply early on in the semester.  

Process for Applying  

Organizations and Groups shall submit funding requests using the Funding Request form, which is currently available at the SBA Office or from Matthew Cullimore (Matthew.Cullimore@asu.edu). It will be available later in the year on the SBA website.  The Request should be submitted to Matthew Cullimore (Matthew.Cullimore@asu.edu).  

Funding Request Meetings will be on the first Monday of each month. If school is not scheduled on the first Monday of the month, the Funding Request Meeting will be on the first Tuesday of the month. For Fall 2008, Funding Request Meetings will be held on September 2nd, September 29th, and November 3rd during lunch.  If additional meetings are needed, SBA will schedule them and notify all Student Organizations and Pro Bono Groups. Organizations and Groups requesting funds will be expected to attend the Funding Request Meeting to discuss its funding request.  

Funding Requests must be received at least one week before the corresponding Funding Request Meeting by midnight.  SBA will e-mail a Funding Request Meeting Agenda to all Student Organizations and Pro Bono Groups and place the agenda on its website when possible.
What to Expect at Funding Request Meetings
The SBA Executive Board and the Director of Pro Bono Programs and Student Life will attend the Funding Request Meetings to hear funding requests.  If an SBA Executive Board Member cannot attend, then a Class Representative will attend in his/her place.  The Class Representative will be chosen by the SBA President.  The four SBA members who hear the funding requests along with the Director of Pro Bono Programs and Student Life will be considered the Funding Board.   

You will be asked to present your funding request in an informal manner and answer questions that are presented by the Funding Board.  

The Decision-Making Process
Voting will not occur during the Funding Request Meeting. Instead, the Funding Board will discuss and decide whether to approve, deny or reduce funding when the requesting group is not present. A majority of the Funding Board will be needed to approve Funding Requests (3 of 5).  
Please note: All decisions will be guided by 1) the eligibility criteria and 2) available funds.  Even if the funding request is completely meritorious, SBA may have to reduce or deny the request based on the constraints of its budget.     

When will I be notified? 

You will be notified of the Funding Board’s decision via e-mail and within one business week of the Funding Request Meeting.  
Appeals and Reapplication

No appeals of decisions can be made.  However, SBA will work with you to understand the reasons for reduction or denial and, if possible, refer you to other potential funding sources both within and outside of the College of Law.  

Organizations and Groups may reapply for funding for the same event or funding purpose later on in the semester, but not when funding requests for the full amount of that particular event or funding purpose have already been approved by the Funding Board. 
I’ve Been Approved---Now What? 

SBA will notify the Business Office of all approved amounts. All funding must be reimbursed to your Organization or Group! Please pick up your Funding Request Slip from Kristine Reich and bring your receipt along with your Funding Request Slip to the Business Office, who will then issue you a check for the approved amount. 
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Checklist for Applying:

· Make sure that your event or funding purpose comports with the eligibility criteria listed above and that your organization or group can accept reimbursement. 
· Obtain a Funding Request Form from Matthew Cullimore (Matthew.Cullimore@asu.edu) or pick up a copy outside the SBA Office and answer the questions as thoroughly as possible.

· Submit the Funding Request no later than one (1) week before the Open Forum Meeting. Make sure you submit by midnight.  
· Attend the Funding Request Meeting, and be prepared to discuss your funding request. 
· Receive an e-mail from SBA within one week that states whether your Funding Request was approved, denied or reduced. Please allow no more than a week after the Funding Request Meeting to receive the e-mail. 
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